CHILD PROFILE ADDENDUM PROTOCOL

SWAN Program Components: Section E:

SWAN Services, 1Direct Services, Child Profile, Child Profile Enhancements

Child Profile Enhancements:

This unit of service is enhanced to ensure preparation for permanency of children with special needs and now requires the following:

· Completion of the Child Profile document; 

· County agencies must register children with PAE, as defined in Attachment C on the CY-130.  This ensures registration with other exchanges provided by PAE includes but is not limited to The Collaboration to AdoptUSKids, www.adoptuskids.org, and Three Rivers Adoption Council and inclusion in photo listing books and on websites;  

· Children who need a family recruited must have a high quality color photograph (snapshot, Polaroid or studio portrait of any size but where the child’s facial features are distinct and apparent) and a one-page written description of the child;

· Completion of an addendum upon request by a county agency or an affiliate during the first and/or second year following the completion of the original child profile in cases where the child is not placed with a family; and

· A county agency may request an additional Child Profile unit of service only in cases where the child has not been placed for adoption within three years.

Addendum:

· As highlighted above, The SWAN Bulletin defines that a Child Profile addendum should be completed upon request by a county agency or an affiliate during the first and/or second year following the completion of the original Child Profile in cases where the child is not placed with a family.
· An addendum is also warranted when significant information that was requested for the original Child Profile is obtained; however original Child Profile had already been submitted to meet the benchmark completion date of 90 days from referral. This may include but is not limited to information related to such things as the child’s:

· Placement chronology

· Birth family history, including social situation, relationships and medical information

· Birth and delivery
· Medical history, including development, mental health and substance abuse
· Past education

In addition to the above, an addendum is also warranted when significant or extraordinary events and occurrences are present.  These may include but are not limited to, such things as changes in the child’s:

· Physical placement situation
· Medical and mental health status

· Developmental and educational status
· Behavioral Issues

· Significant Relationships, including birth family/siblings
· Placement goal and legal status

· The Child Profile addendum must be completed within 90 calendar days of the request being made by a county agency or an affiliate.
· The original Child Profile is a legal document and must be maintained in the agency’s files in its original form with its original signatures.  Each updated version of the Child Profile is also kept on file as a legal document.

· A Child Profile addendum is completed by duplicating the previous version and then inserting new information, thereby creating a new document. 
· The Child Profile addendum should include documentation of the sources of the updated information.
· The Child Profile addendum must be signed and dated by the writer of the Child Profile and should include the date of the original Child Profile, and any previous addendum. 

Below are some suggested guidelines for updating information in the Child Profile. 
Placement chronology
· Update the list of changes in the child's placement experience(s) from the previous Child Profile to the date of writing the addendum. Include information about the duration of each placement, the child's adjustment, the child's relationship with placement providers, and significant events that occurred in the child's life. Explain the reason(s) for each move or disruption.
 Development
· Update the child's development.  Describe the effect of any educational, medical, parenting or therapeutic intervention used to enhance the child's development. 
 Social
· Describe the circumstances of any abuse or neglect that the child experienced since the writing of the previous child profile. 
Psychological/psychiatric
· Update the list of providers of psychological and/or psychiatric services to the child.  Summarize evaluations. Identify the evaluator, state the purpose of any individual evaluation, identify the participants, describe the evaluation process, summarize the evaluator's diagnosis or conclusion, and outline any recommendations that were made. (Note any discrepancies and list them).  Summarize mental health treatment. Identify the treatment provider(s), state the diagnosis or reason for treatment, the type (s) of treatment provided, the frequency, and the duration of treatment.  Summarize the treatment plan, its implementation, the child's progress towards achieving his/her treatment goals, and resulting change in the treatment plan.
Medical
· Update the list of the child's health care providers. Summarize the results of the child's most recent medical and dental examinations. Describe any current medical or dental problems. Summarize the treatment plan, the type of treatment provided and the progress made.  Provide the name, dosage and schedule for any medications currently prescribed for the child.  Update the list of the dates of the child's immunizations. Identify any, which have not been given and note any reasons if they have not. Describe any serious illnesses, surgeries, hospitalizations or injuries the child has experienced since the previous child profile. Update any known allergies or reactions to medication and describe the child's symptoms as well as any treatment or preventive action that is prescribed.
Educational 
· Update the schools that the child has attended.  Describe the child's attendance patterns, especially, absences that resulted in school truancy. Identify the child's grade level and classroom (i.e. regular, SED, etc.)- Note any repeated grades and the reasons grade was repeated. Update the child's academic performance; including standardized test results, IEP results/recommendations, and current progress.  Describe any behavioral issues that affect the child's school adjustment, academic performance, and interpersonal relationships.  Identify the child's extracurricular activities, special interests and talents. Identify special recognitions or awards the child has received. Include teacher comments about the child's attendance, performance and experience in school.  These should be positive, in nature, if possible.
CURRENT FUNCTIONING
Behavioral patterns
· Describe child's daily routine. Include personal hygiene, eating/sleeping patterns. Update activities, interests, hobbies and responsibilities.  Discuss the child's current responses to discipline. Describe any behavioral difficulties the child is currently having and what is being done to help him/her to overcome them.
 Relationships 
· Describe the child's current relationships with his/her birth parents, foster parents, siblings, teachers, clergy, peers and others. Include information about the child's view of these relationships. Describe the child's relationships with individuals whom he/she identifies as important or supportive people. Identify people with whom the child wants to maintain contact. Identify people with whom it would be inappropriate for the child to maintain contact.
Readiness for permanency
· Report updates to the child’s legal status and permanency planning. Describe what the child understands and accepts of the current permanency plan. Describe the child's view of his/her progress towards resolving issues related to separation from his/her birth family and past abuse. Update the child's ability to adjust to new situations.
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